TAI LIEU HUONG DAN

NQP HO SO TRUC TUYEN
CHUNG THUC BAN SAO TU BAN CHINH GIAY TO, VAN
BANG DO CO QUAN TO CHUC CO THAM QUYEN CUA
VIET NAM CAP HOAC CHUNG NHAN

(Tai ligu danh cho cbng dan)

Nam 2024




I. Nop hd so chirng thye truc tuyén:

Buwéc 1: Truy cap cong dich vu cong : https://dichvucong.binhdinh.gov.vn
Buwéc 2: Ding nhap hé théng (Pang nhp bang tai khoan VNelD hoic tai khoan
DVCQG)

Buéc 3: Chon “Nép true tuyén” . Chon DVC: Thii tuc chirng thuc ban sao
tir ban chinh gidy to, viin ban do co quan td chirc ¢é thAm quyén ciia Viét
Nam cip hoic chirng nhéan (2.000815.000.00.00.H08)

5 Ti mot i tuc chiFno A ¥ T
2 2.000815.000.00.00.H08 LT Thi tuc ching. cép  cnimg
thirc ban sao tur Quan/huyen thirc Yem chi tidt

ban chinh gidy
t&y, van ban do
co quan té chire
co thdm quyén
cua Viét Nam
cap hodc chirng
nhan

Buéc 4: Chon don vi can ndp hd so (Cong dan chon don vi thuee hién 6 dia
diém Qan nhat dé thuc hién thi tuc chitng thuec)

Chon truéng hop hd so

Chon quy trinh xi¥ Iy vé co quan gidi quyé&t (néu cé) phil hop
Co quan gidi quyét hd so %)
UBND thi x& Hoai Nhen tinh Binh Binh
Trweng hop gidi quyét )
1 ngay 1am viéc - Trong ngay 1am viéc
Quin/Huyén nép hé so
Thi x& Hoai Nhon
Phudng/Xi nép hd so (9

X4 Hoai Son

€ Quay |ai < Bbng ¥ va tiép tuc

Buéc 5: Cap nhat thong tin “Nguoi ndp” va “Chii ho so” = [Pong y va tiép
tuc]

Théng tin nguwdi ndp hd so
2.000815 - Thil tuc chirng thurc ban sao tir ban chinh gidy t&, van ban do co quan té chirc co tham quyén cia Viét Nam cap
hodc chirng nhan

Nei tiép nhan hé so UBND x& Hoai Son

Théi gian giai quyét 1 ngay lam viéc - Trong ngay lam viéc

€ Quay lai < Bong y va tiép tuc



https://dichvucong.binhdinh.gov.vn/

Buwéc 6: Tai 1én hé thdng ban scan mau gidy t& gbc can chimg thuc theo timg
thanh phan duoc quy dinh (Chitng minh nhan dan, Can cude cong dan, Phiéu ly
lich tw phép, Ho khdu ...)

# Tén giay t 86 ban (*) So trang (*) Loai chimg thwe (%) Tép tin Hwéng Mau don Ky so tép tin
dan

[J  Ching minh nhén dan { Bén scan méu gidy tir gbc) o aviey Xem Ky sb

1 1 Chiingthucd v Chon tép tin-

i i 2 N LE . £ 3 Ty _ L.
[0 Gidy chimg nhan d8u tw ( Ban scan mau gidy t géc) Chi chon 1 giay & Xem FKyjsd

1 1 Chingthuwcd « Chon tép tin=

Chi chon 1 pidy tr

[0  Gidy ching nhan quyén sir dung 441, quyén s& hir Xem # Ky sd
nha & va fai san khac gan lién voi dat ( B3n scan 1
gidy tor goc)

1 1 Chingthuwcd « Chon tép tin

[0  Gidy déng ky kinh doanh hoac gidy & cé gié tri twong EE e Xem Ky sh
duong cua thwong nhan nwdc ngoai [ Ban scan mau 1 4 Chimgthyed ~

il Chon tép tinw
gidy tor gac)

[0  Gidy khaisinh ( Ban scan méu gidy t gbc) Ctilchon oy Xem & Ky sb

1 1 Chingthwcd ~ | | Chon tép tin-

[0  Gidyphép lai xe co gisi dueng bé ( Ban scan méu gidy ailohonials avia Xem & Ky sb
e

t¢r goc) 1 1 Chingthwcd ~ | | Chon tép tin-

H z . £ N i H iy to —~ . i
[0  Hé chiéu ( Ban scan mau gidy ter goc) Chi chon 1 giay tir Xem @ Ky sb

1 1 Chingthucd w Chon tép tin-

Chi chon 1 pify tr

O Hé khiu thwéng trii { Ban scan méu gidy t& géc) Xem £ Kj sb

1 1 Chingthucd « Chon tép tin-

Chi chon 1 gidy tr

Xem Ky sb

O Phiéu Iy lich tw phép s6 1 ( Ban scan mau gidy
1 1 Chingthuwcd w Chon tép tin-

. S i
Chi chon 1 giay t& Xem FKyjsd

1 1 Chingthuwcd « Chon tép tin=

. S i
Chi chon 1 giay & Xem &Ky sd
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1 1 Chingthuwcd « Chon tép tin

: T .
[  Trich luc khai tir ( Bdn scan méu ¢ Chi chon 1 giay tir Xem ZKj 56

1 1 Chirmgthucd  « Chon tép tin-

Chon thanh phan hd so can ching thuc. Tai muc lya chon [Chen tép tin] dé
cap nhat ban scan mau gidy to gc can chiing thuc.

[0  Thé can cwdc cdng dén ( Ban scan mau gidy t gbe) Xem & Ky sb
1 1 Chimg thucd Chon tép tin-
Scan File
[0  Trich luc khaitiv { B4n scan méu gidy t&r géo :m & Ky s
1 1 Chimg thucd 5 e
[1 Giéyt khic (Hop ddng, Quyét dinh, Ching nhdn, Xem @ Ky sb
?gcqlng chi, Van ban khac, ...} { Ban scan mau gidy to 1 1 Ching thued ~ Chon tép tin-
[0 Giéyts khic (Hop déng. Quyét dih, Ching nhan, Xem @ Ky sb
Sggng chi, Van ban khac, ) ( Ban scan mau giay to 1 1 Chimgthycd v Chon 1&p tin=
[0 Giéyt khic (Hop ddng. Quyét dich, Ching nhan, Xem @ Ky sb
Sgculng chi, Van ban khac, ) ( Ban scan mau giay to 1 1 Chimgthycd Chon 1&p tin=




Déi véi cac gidy to khac can chiing thuc nhung khéng c6 tén trong danh
muc. Chon tai muc thanh phan hé so “Giay to khac (Hop dong, Quyét dinh,
Chutng nhan, Ching chi, vén ban khéc, ...)"

a Gla\ té khéc (Hop dong Ou\et dinh, Chung nhan, Kem = K)’fsé
Cl'l\ung chi, Van ban khac, ..} ( Ban scan mau gidy t&r 1 1 Chimgthycd v Chon tép tin~

D Gidy tév khic (Hop déng, Ou\et dinh, Chimg nhén, Xem & Ky sb
Chung chi, Van ban khdc, ...} ( Ban scan mau gidy to 1 1 Chimgthucd ~ | Chon tép tine

O Gla\ tér khac (Hop I:Tnng DU\Et dlnh Chimg nhan Xem & K}'fsé
Chung chi, Van ban khac, _..) ( Ban scan mau giay to 1 1 Chimgthucd v | Chon tép tin-

Doi VO'I tuy chon Chu:ng thuc “Ca hal loai gidy va dién ti” cong dan bo
sung thém sé lwong ban can ching thuc gidy.

[0 Gidyte kndc (Hop ddng. Quy et dinh Cnu nnan Xem & Ky sb
Chirng chi, Van ban khac, ...) ( Ban scan r y o
géc)

1 1 CéZlogichti ~| Chon tép tinw

Luuy:

- Mbi thanh phan ho so chi duoc cap nhét 01 tép tin scan gidy to gbe cho 01 loai
gidy to can chung thyc.

- Ban scan mau ddng véi gidy to gbc can chimg thuc phai diy du nguyén ven,
khong cit goc hoic thiéu, mat thong tin so vai gidy to goc.

- Tép tin scan mau do phan giai tbi thiéu 200 dpi, dinh dang *.PDF.

Budc 6: Chon hinh thirc nhan két qua

1 Thanh phéan hd s

Thé cin cwde céng dan { Ban scan méu gidy tér gic)

56 ban 1

56 trang 1

Loai chirng thye Chirng thue dién tl

Tép tin [@ CCCD_Scan 09 thg 1 24 143002_1704789038.pdf
¢r Thong tin khéac

Tén gidy tir khac 56 ban Sé trang Loai chimg thure File dinh kem
Ma xac nhan

D6i mé xdc nhdn khéc
D T6i xin chiu trach nhiém trudre phap ludt vé |&i khai trén

Bwéc 7 : Nhan nit [Pong y va tiép tuc] = [Nop ho so]




= Chlc mirng ban da ndp hé so thanh cang!
Vui long ghi nhd cac théng tin bén dudi dé theo déi tinh hinh xir Iy hodc cdp nhap thing tin hé so ciia ban

Sthéso  000.87.34.H08-240109-0015

Luuy:

Hb so c6ng dan sau khi ndp thanh cong s& duoc hé thdng giri thong bao.
Sau khi hd so dugc tiép nhan cdng dan s& nhan duogc tin nhin thdng bao hen
lich thoi gian thuc hién giao dich thu tuc hanh chinh.

Sau khi ho so duge ching thuc thanh cong cong dan sé nhan duoc tin nhan
thong béo thanh toan phi kém s tién can thanh toan, dja chi thanh toan truc
tuyén cau hd so.




Il.  Thanh toan phi/l¢ phi chirng thue:

Buwéc 1: Truy cap cong dich vu cdng : https://dichvucong.binhdinh.gov.vn

Chon [Thanh todn] =» [Thanh toén phi, 1€ phi thi tuc hanh chinh]

#  THU TUC HANH CHINH NOP TRUC TUYEN TRA CFU HO SO ~ DANH GIA THANH TOAN ~ PHAN ANH KIEN NGHI ~ HUONG DAN

THONG KE KHAC ~ Thanh toan phi, 1€ phi thd tuc hanh chinh

Thanh toan tién dich vu cong ich
Thanh toan nghia vu tai chinh v& g4t dai, tai san

Kiosk Co quan ~

Nép phat x( IV vi pham hanh chinh
GI&N THIEU Thanh toan tién dién
TINH HINH XUF LY Khai va ndp thué c nhan

Bude 2: Nhap ma hd so can thanh todn vao 6 “Ma hd so” = [Tra ciru]

Cdng Dich vu céng finh Binh Binh / Thanh toan trec tuyén / Thanh toan phi, I& phi hd so

Thanh toan phi, & phi hé so

M 50 hd 50 I 000 87 34 H08-240109-0015 I

Budrc 3: Chon thanh todn “Thanh toan trwe tuyén qua cong DVCQG”

2.000815 - Thi tyc chiing thwc ban sao tir ban chinh gidy t&, van ban do co quan 16 chirc ¢o tham quyén clia Viét Nam cap
hoac chuwng nhan

$6 hé so 000.87.34.H08-240109-0015

@ Lé phi the ) ) CO' qUE Al quyeEL Bon vi tinh: VNB

Loai & phi 56 lwong Mirc 1é phi VAT

L& phi chieng thure dign t 1 2000 VND

Téng céng 2,000 VNP  Tong Ié phi phai thanh
toin cho co quan giai
quyét

S6 tién d3 thanh toan a VND

Sé tién cén lai 2,000 VND L& phi cén lai

Sé tién bat budc thanh toan 2,000 VND L& phi bit budc thanh

toan ngay

= Thanh toan & phi cho co quan gidi quyét

CAc khodn I& phi thanh toan phai cé gia tri va khéng bao gém cac khoan I phi buwu dién.

R Thanh toan trec tuyén qua cbng DVC Quéc gia

Bude 4: Chon don vi trung gian thanh todn (Ngan hang hoac vi dién tir) duoc
cung cap va thue hién theo cac budc thanh todn cua hé thong
VD: Thuc hién thanh toan qua ViettelMoney



https://dichvucong.binhdinh.gov.vn/

B Chon ngén hang [E] Thong tin ddn hang

CAC HGANMANG KHAC QUA Pon hang

BIDV L " Thanh toan ho so DVC

000.87.34.H08-240109-

\J"|et|nBunI(g

Mg gid ] cusbe g

Vietcombank

0015
= it ca the ngdn hang & vi
MSHB  Yupsank VTPBIK | @y irimgun Nns cung eip
Cong DVC Binh Binh
HES napas¥ Dm’Pay Gié tri thanh toan:
D ® visa 1T CONG THANN TOAN NAPAS
2.000 VND

Phi dich vu theo chinh sach
o ctia Ngén hang/Trung gian
% Chon vidien tu thanh todn. Chi tiét

‘ VNPT | E viettel THANH TOAN
[ QUET QR THANH TOAN. meney

Thuc hién c4c budc thanh toan theo huéng dan ctia hé théng

Phuong thic thanh toan
T&t ¢a cac giao dich d3 duge ma hoa va bado mat. Thang tin the duoe luu triran toan. Th6ng tin thanh toan
© viettel Money @ i
MNha cung cép
UBND Xa Hoai Son - Thi xa Hoai Nhon -
’ P Viettepay sica ‘ £ Tendidong e Tinh Binf inh
89714d &)  Kichhoat ngay » Ma don hang 240109187844452
S tién 2000d
Ve g\ o Vigom  Mestertord
Huy Thanh toan

Giao dich thanh toan phi sau khi thanh cong hién thi trang thai “Pa thanh
toan”

Do vi tinh: VND
Loai Ié phi 56 lwong Mirc I1é phi

At At + e + D3 thanh toan
Féngedng 2,006 WNB v Dithanh todn




